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1. NAME OF MODULES AND FUNCTIONS

1. Recruitment Module
o Advertisement
o Recruitment Process
. Final Selection
. Appointment

2. HR Management System
r PMS Form
o Attendance
o On Leave
o Increment
o Promotion/Demotionetc.
. Transfer
o Separation

3. Leave Management
o Requested Leave Application
o Online Leave Application
. My Leave Status
. Online Leave Adjustment

4. Payroll Management System
o Employee Salary Structure
o Salary Process
o Monthly Salary Adjustment
o Employee Charge Allowance
o Over Time
o Refreshment
. Bonus Process

5. Accounts Module
o HR Accounting
o Integration with General Accounts

6. Provident Fund, Co-Operative, Health, Gratuity
o Employee Contribution
o InterestDistribution
o My CPF Status
o CPF Membership



7, Training and Tour Module
o Schedule training sessions
o Workshops and seminars.
o Track attendance and performance during training programs.
o Record travel details, including destination, purpose and duration.

B. Employee Personal Loan Module
o Loan Application
o Loan Approval
o Loan Disbursement & Recovery
o Final Payment
o Loan Reports

9. Mobile App
. Employee Dashboard
. PMS Form View
o LeaveApplication/Approval
o Employee Attendance
. Appointment

10. System Setup
o Menu Configuration
o User Permission
o Utility Management
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